RECERTIFICATION PROCESS
Certification Checklist 2005F

Once the normal certification process is done, there is always need to change the certified values
on certain parcels due to mistakes, Board of Equalization, or other reasons. The following
illustrations and instructions will show you how to do this.
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Correlation of ¥alue

Y aluation Method Total
™ Cost models 33340
i 1}
" Comparable sales 0
" Income 0
i 1}
Reconcilistion
™ User Entered 29500
@+ Overide
" Caleulation Model
Azsessed Values
Land: 5700
Imp: 19800
Tatal: 25500

Parcel T Land T Values T Sketch T Improy T Admin T Images T Comps ]
Summary Buil\:lup]
History
Waluation
0/01/1998C  01/01/1999C  01/01/2004C p | bef
20 20 g@ﬂé‘o arce_ : e qre
A s 11238 20 recertification.
Imp: 12285 9124 23460
Total 149005 20360 33340
Aszzeseed Values:
Land: a 9880
Imp: 0 0 23460
Total 0 0 33340
Detail
Date Land Uze Land Mkt Improw Total Ext Line Imp 1D PFrim
oo c 0 om0 a0 sso
20 City res lot/ac 9380 LOo0 1
41 Fies imp on 20 23040 A1 0 D
41 Rez imp on 20 420 1] m
0041598 © 2% 11236 9124 20360
20 City res lot/ac 11236 1]
41 Res imp on 20 9124 a
01401415998 © &750 6750 12255 19005
20 City res lat/ac E750 a
41 Res imp on 20 12255 1]
|
s | Yalue Reports  Help
! E Price with Cost
Price with Market Models
— Comparable Sales L
/ \ _P Income (3
Before recertifying the parcel, make the necessary r R =
changes to the parcel to reflect the value change you |Ii =
?(;;d' 4 Post Yalue Conclusion
~ you are going to use th(_e reconciliation method, RN T
this is the example. Otherwise use sound values and Need Notice
site values for land and price with cost. -
Update valu

Land Mkt Improvements Model %
9880 23460 M
a a M
a a M
a a M
a a M

9700 19800

v Overide land valus
Land Use: 1]
(] 8 | Cancel
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The valuation method has changed
The parcel will have to be reposted

2

Anytime you change costing
methods, you will get this
message. Click “Yes.’

Continue ko change the method? A

Yes Mo |

GOU CHANGED COSTING METHODS,\

then you will need to go into Allocations and set
your entries to the right group codes for the
costing type selected.

Once you are finished, click ‘Done.”

At this point it would be good to ‘Save!V’

Reconciled or Override Allocations

Property Record  Group Code k4 Walue

E conomic Unit Parcel

Land Value

99 Unaszsigned Land 100.0000 700
Improvement ' alue

93 Unaszigned lmpw 100.0000 13300

f

N

Yalue Reports  Help
Price with Cost
Price with Market Models
Comparable Sales
Incarme

Correlation of Yalue

v Meed to Post
Meed Motice
Update Yalue Modifiers

Fi0

Waluation Method

" Cost models

" Market models
" Comparable zales

" |ncome

¢+ Beconciliation
Override

Select Range

Clear Selection

Delete

Cancel

e el

Edit

[ope
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Yalue Reports  Help
! Price with Cost
Price with Market Models

Comparahle Sales

Income 3
Allocations F9
| Correlation of Yalue F10

« Meed ko Post

Meed Matice
Update Yalue Modifiers

|==rowar

Post to Certified

Review Year

Before you can *Post Value
Conclusion,” you must save
your changes. If you have not
done so, do it now.

2004

Effective date of value change:  |01./01/2004

Reazon for walue change:

EIK\l

Cancel |

25- Board of Equalization

Post Parcel X

record, and create history records.,

OF to proceed?

This procedure will update the certified
values, create a new valuation history

I

Enter in the review year the parch
was ORIGINALLY certified!! i.e.

if this parcel was an RY04 and it’s
now late in the year, then you
would still use 2004 as the review
year!!l Next, enter the effective
date for that review year. 2004
review year would be 01/01/2004

Keffective date.

_/

From the drop down list, select the
appropriate reason for change.

Click OK when done. j

L —

UCk “Yes’ to post the value change.

Result after recertifying
value. At this time you can
clear the Assessment Notice

Yes Mo |
Parcel T Land T Values T Sketch T Improv T Admin T Images T Comps ]
Surarnary Bulldup]
History
W aluation
/A% C mM/A01A9989C O1A01/2004 0 O1/01/2004 0
20 20 Fieval of
CLEARED MEEDED
Appraised Values:
Land: 6750 11236 3380 3700 ﬂ ag .
Imip: 12255 9124 23460 192800
Tatal: 13005 20360 33340 29500
Aszessed Values
Land: 1} 1} 9380 9700
Imip: 1} 1} 23460 19800
Tatal: 1} 1} 33340 29500 i i
Price with Cost
F Price with Market Models
Detail Ic i |
Date Land Use Land Mkt Improv Tatal Ext Line Ip 1D Prirn -~ =1 Comp ranle ia =3
01/01/2004 0 D 570 1300 23500 Incare
41 Res imp on 20 19800 R 1]
20 City res lat/ac 9700 L i Alloations
01/01/2004 C 1} 9380 23480 33340 .
20 City res lot/ac 9340 Loo 1 Cofrelation of Yalue
41 Res imp on 20 23040 Rl 1} D .
41 Resimp on 20 420 ROV 0 m I b Walue Conclusion
01/011833 C 11236 11236 9124 20360
20 City res latac 11236 a
41 Aes imp on 20 9124 1]
01/0141998 C 6750 E750 12255 19005 ﬂ o
20 City res lotfac E7R0 1] v
Update Yalue Modifiers

Fa
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Parcel T Land T Yalues T Sketch T Improw T Admin T Images T Comps 1

Summaw] Histary

Buildup
filcog SiE fioshed e Property Card: Residential record #01
| E 184 a 5310 Adjustments & Features
1.0 724 724 33230 Frame/Siding/Rool/Domers 720
Laft/Cathedral 1]
Floor Base Yalue 1108 724 38600 (hrfizricer Bl 0
Crawl/Slab 0 Basement Flnish 0
Tolal Base Valie 38600 et (I
Fiow Type Adiustment 100 % 38600 seing g
Base Riate $53.31 HiTE 1640
Sublotal Adj & Features 1220 ——— |Fireplaces 0
Sub-tatal, 1 unit 39820 Other Features 0
Sub-total, allurits 39820 11t g Wl o
Subtaotal Garages & Porches 1650 —
Tolal Adusled Base Value #1470 AR e B 0
| Grade Adustment 101 % 420 CepER 0
Grade Adusted Value 41890 [epemet Feae w
Adjusted Base Rate $57.86 Porch/Deck/Patio, etc. 1650
o
E Phusical Depreciation FLEs 18850 [[n] Type ‘Tear Built Eff Year Cond  Grade Met Value
Functional Depreciation 0z
— External Depreciation [15-4
Total Depreciation 18850
G RCN Less Depreciation 23040
3 Relative Desirability Factor 100 % o
Location Adjustment 100 % o
P % Complete 100 % o
Total Adjustments o
=
.g Final Value [rounded) 23040
=
B REBRETSED 31.62 Totsl this card 23460
Tatal all cards 23460 g .
= SPECIAL NOTE:

If you used the Reconciliation

Method, keep in mind that the OLD
value will still show on the buildup
Effective  Square screen and on the land screen. The

Parcel

T Values T Sketch T Improy T Admin T Images T Comps ]

Actual Frontage, Feet Prod

Fiontage  Messured new value shows only on the
Land -ar- Acres, of Effective Depth Base Extended Il Market Use R
Type Soll ID Other Units Depth Factor Rate Value Factor Walue Valye HIStOI’y screen.

Legal Market Use Measured 9880 1}
Standard
Depth Acreage: 0.0000 0.0000 0.0000 0.0000
Table $q. Fest: 0
Zaning: [<Nore> | [<None> | [<Mane> ~|

Site Charactenstics Aggregate Acreages:

Topography Pub. Utilities Street or Road Meighborhood Homesite:

W Level [~ 'whater v Paved I~ Improving - |0.0000

™ High [~ Sewer [~ Unpaved W Stalic Total: W
™ Low [ Gas [ Proposed I~ Declining

™ Rolling [~ Electricity ¥ Sidewalk I~ Blighted

[ Swampy [ Al v Alley

# zer specific subset of land types

End of Recertification Documentation
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